ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compliance and Performance Indicator [APCPE) Self-Assessment Form

Name of Agency: Southern Luzon State University

Date

of Salf Assassmant: March 20, 2025

Name of Evaluator: MARIDEL C. ZABELLA
Paosltion: Director, Procuremant Office

Nao,

Assessmeant Conditions

Agency Score

APCPI Rating*

Comments/Findings to the
Indicators and Subindicators

Supporting Information/Cocumentation
{Mot to ba Includad In the Evaluatlon

PHIAR L. LEGISLATIVE AND REGULATORY FRAMEWORK

Indicator 1. Competitive Bidding as Default Mathod of Procureme

nt

Percentage of competitive bidding and fimited source bidding

. 87.53% 2.00 PMRs
1a conkracts in terms of amount of totaf procurement
1h Percentage of competltive bldding and lizeited source bidding 0.28% 0.00 PMRs
contracts In terms of volume of total procurement
indicator 2. Limitad Usa of Alternative Methods of Procuremant
Percentage of shopping contracts in terms of amount of total 0.00% 3.00 PMRs
rocurament
b Percentage of negotiated contracts In terms of amount of 12.04% 1.00 PMRs
tatal procurement
2¢ Percentage of direct contractlng In terins of amount of total 0.43% 3.00 PMRs
procurameant
2.4 Percentage of repeat order contracts in terms of amount of 0.00% 3.00 PMRs
total procurement
2e lcomnt ith R tOrd ed nia n/a Procurement documents refative to
-] mpliance with Repeat Order procedures conduct of Repeat Order
f |G li ith Eimifed % Biddi I h Y Procurement doruments retative to
2. ompliance with Eimi ource Bidding procedures a nfa conduct of Lirmited Source Bidding
Indicator 3, Competitiveness of the Bidding Process
3.a |Average number of antities who acquired bidding documents 2.28 0.00 Agency records andfor PhIIGEPS racords
3k |Average number of bidders who submitted bids 1.81 0.03 Abstract of Bids ar other agency records
3¢ |Average number of bidders who passed eliglbllity stage 1.58 1.00 Abstract of Bids or other agency records
I
3.d [Sufficiency of period to prepare bids Cort:::li‘;nt 3.00 Agency records andfor PhIIGEPS records
Use of d effect] td tati " Full Cost Benefit Analysis, Work Plans,
le N s:;o p;oper;ﬂ t? e‘; ve ;?mcuretrnen ocumentation an c u“\; " 3,00 Technical Specifications inciuded in bidding
echnical specifications/requicements omplian documents
Average !

PILLAR I AGENCY INSTITUTIONAL FRAMEWORK AND MANAGEMENT CAPACITY

Indicator 4, Presence of Procurement Drganizations
Ful VerHy copy of Order creating BAC;
4.a |Creation of 8ids and Awards Commitiea(s) Y 3.00 Qrgantzational Chart; and Certlfication of
Compllant \
Training
full Veyify copy of Order creating BAC
4.b | Presence of a BAC Secretariat or Procurement Unit Y ‘1" 3.00 Secretariat; Organizational Chart; and
Compliant - N
Certification of Training
indicator 5. Pracuremeant Planning and Jmpk tation
S.a [Anapproved APP that includes all types of procurement Compliant Copy of APP and its supplements {if any)
Preparation of Annual Procurement Plan for Common-Use
&b Supplies and Equn‘]eni {APP—C?E) and Procurement of Fu[[_\,tI APP, APP-CSE, PMR
Common-Use Supplies and Equipment from the Procurement | Compliant
Service
. ITBs and/for RFQs clearly
5.c Exlsting Green Specifications for GPPB-identifizd nan-CSE Compiant indicate the use of green technical

ltems are adopted

specifications for the procurement act|vity




ANMNEX A

GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procuremant Compliance and Performance Indicator (APCPI) Self-Assessment Form

HName of Agency: Southern Luzon State Unlversity
Date of Self Assessmeant; March 20, 2025

Name of Evaluator: MARIDEL €, ZABELLA
Poslitien: Director, Procurement Office

Na, Cormments/Findings to the Supporting informationf/Documentation
Assessmant Condltlon Agancy 5o 'CP1 Rating*
sessine 5 gency Scars | AP ating Indicators and SubIndicators {Not to be Included In the Evaluation
Hindicator b, Hse of Government Elactronle Procurement System
P It £ bid tuniti ted by the PhilGEPS- :
Ga | o emage of bid opporiuniies posied by the Fhf 100,00% 3.00 Agency records and/or PRIGEPS records
registered Agency
Percentage of contract award information posted by the
. ¢0.40 ) i
6.b PHIGEPS-registered Agency 1 % 3.00 Agency recards and/or PhilGEPS recards
Percentage of contract awards procured through alternative
6. 105.00% 3.00
¢ mathods posted by the 8hilGEPS-registered Agency * Agency records andfor PHIGEPS records




ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compliance and Performance Indicator (APCPI) Self-Assessment Form

Mame of Agency: Southern Luzon State University

Date

of Self Assessmant: Merch 20, 2025

Name of Evaluater: MARIDEL C. ZABELLA
Posttion: Director, Procurement Office

No,

Assessment Conditions

Agency Score

APCPI Rating*

Comments/FIndings to the
indlcators and Subladlcators

Supporting Information/Documentation
(Nt te ba Includad in the Evaluation

Indlcator 7. Systam for Disseminating and Monitoring Precuramant Informatlon

Identify specific procurement-related

actlon to procure consulting services

Presente of website that provides up-to-date procurement Fuil
?a |. © . € p i P 4 3.00 portion |n the agency webslte and specific
inforration easily accessible at no cost Compliant
website links
Preparation of Procurement Monitoring Reports using the
7.b |GPPB-prescribed format, submission to the GPPB, and Fully 3.00 Copy of PMR and recelved copy that it was
o i Compliant submitted to GPPB
posting in agency website
Avarage H
PILLAR Wi, PROCUREMENT OPERATIONS AND MARKEY PRACTICES
|indicator 8. Efficlency of Procurament Processaes
22 Parcentage of total amount of contracts signed within the 71.57% 2.00 APP {intluding Supplemental amendmants,
7 Jassessment year against total amount in the approved APPs ' : if any) and PMRs
Percentage of total number of contracts signed against total
8.b inumber of procurement projects done through competitiva 68.09% 0.00 APP{Including Supplemental amendments,
- if any)and PMRs
hidding
Agency Procedures/Systems for the
conduct of needs analysis or market
Planned procurement activities achieved desired contract research, mohitaring of timely delivery of
Fully
8.c {outcomes and objactives within the target/allotied ) 3.00 goods, works, or services
Compliant
timeframe
Contracts with amendments and variations
to grder amount o 10% or less
Indicator 9. Compliance with Pracurement Timeframas
9 Percentage of contracts awarded within prescribed period of 100.00% 3.00 MRS
action {o pracure goads
b Percentage of conFracts awarded wi‘thln prescribed period of 100.00% 2.00 MRS
action to procure infrastructure projects
9. Percentage of contracts awarded within prescribed period of n/a nfa PMRs

contract management records

Indicator 10, Capacity Building for Government Personnel and Private Sector Participants
Samples of forms used to evaluating
10.a There |5 a systern within the procuting endity to evaluate the Fully 300 procurement performance on top of or
" | performance of procurement persannet on a regutar basls Compllant ' incorporated within the regular
assessment for Procurement Fersonnei
L Asl¢ for copies of Office Orders, training
P tage of patticipation of procurement staff | ‘
10.p| " Ereentage ol participation of procureren n 0.00% 0.00 modues, lis¢ of participants, schedules of
procurement tralning and/or professionalization program
actual training conducted
The procuring entity has open dialogue with private sector .
s Ask for copiss of decumentation of
10.¢ |and ensures access io the procurement opportunities of the Compliant 3.00 A
) activitles for bidders
procurtng antity
Indicetor 11, Managemant of Procirement and Contract Management Records
Verify actual procurement records and
tima it took to retrieve records {should be
11a The BAC Secretariat has a system for keeping and Fully .00 no more than two hours)
| maintaining pracurement records Compliant ’ Refer to Saction 4.2 of User’s Manual for
st of procurement-ralated documents for
record-keeping and maintenance,
Implementing Units has and s implementing a system for Eull Verify actual contract managemeant
11.b | keeplng and maintalning complete and eastly retrievable Cumpli:nt 3.00 recards and time it took 1o retrieve

recards should be no more than bwo houts




ANNEX A

GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compilance and Parformance Indicator (APCPI) Self-Assessment Form

Name of Ageney: Southern Luzon State Unlversity
Date of Self Assessment: March 20, 2025

Name of Evaluator: MARIDEL C. ZABELLA
Positlhan: Birector, Procurement Dffice

Assassmant Condltions

Agency Scora

APCPI Rating®

Comments/Findings ta the
Indicators and SubIndicators

Suppaorting Informatlon/Documentation
{Not to he Included in the Evaluation

Indicatar 12, Contract Managemant Procedures

Agency has defined procedures or standards In such areas as

Veriy capias of written proceduras for

12.a | quality controt, acceptance and inspaction, supervision of Co:"lul:i: nt 3.00 fuality contrel, acceptance and inspection;
works and evaluation of contracters’ parformance i CPES evaluation farmsz
On or bafora Ask Finance or Accounting Head of Agency
12.b 3.00 far average period for the release of

Timely Fayment of Procurement Contracts

30 days

payments for precurement contracts

Avarage Il




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS {APCP1}
QUESTIONNAIRE

Name of Agency: SOUTHERN LUZON STATE UNIVERSITY Diate: March 20, 2025

Name of Respondent: MARIBEL C. ZABELLA Position: Director, Procurement Office

Instriction: Fut a check (¥') mark inside the box beside sach condition/requirement met as provided below and then fil in the corresponding blanks
according ta what is asked, Piease note thaf afi questions must be answered completely.

1. Do you have an approved APP that includes al types of procurement, given the following conditions? (5a)

Agency prepares APP using the prescribed format

Approved APP is posted at the Procuring Entity's Website
please provide link:  hitps:ffwww.slsu.edu.phiwp-content/uploads/2024/01/Transparency%20Scall ARP/APP-2024

Submission of the approved APP to tha GPPE within the prescribed deadiine
pleasa provide submission date: 18-Jan-24

2, Do you prepare an Anrwst Procurement Plan for Commeon-Use Supplies and Equipment (APF-CSE) and
Procure your Common-bUse Supplies and Equipment from the Procuremeant Service? (5b)

Agency prepares APP-CSE using prescribed format
Submission of the APP-CSE within the period prescribed by the Department of Budget and Managament in

its Guidelines for the Preparation of Annual Budget Execution Flans issued annualfy
please provide submission date; 25-Jul-23

Preof of actual procurement of Cornmon-Use Supplies and Equipment from DBM-PS
3. In the conduct of procurement activities using Repeat Qrder, which of these conditions isfare met? (2e)
D Orginal contract awarded through compaetitive bidding

E The goods under the original conkract must be quantifiabla, divisible and consisting of af laast
four (4) units per item

The unlt price is the same ar lower than the original contract awarded through competitive bidding which is
advantageous to the government after price verification

The quantlty of sach item In the original confract should not exceed 25%

OO 0O

Modality was usad within 8 manths from the confract effectivity date stated in the NTP arising from the
original contract, providaed that there has haen a partial delivary, inspection and acceptanca of tha goods
within the same period

4. In the conduct of procurement activities using Limited Source Bidding (LSB), which of these conditions isfare met? (2f)
m Upon recommendation by the BAC, the HOPE issues a Certification resosting to LS8 as the proper modatity

I: Preparation and Issuance of a List of Pre-Selected SuppliersfConsultants by the PE or an idenlified relevant
govermment authority

D Transmittal of the Pre-Selected List by the HOPE to the GPFPB

[] within 7ed from the recelpt of the acknowledgement letter of the list by the GPPB, the PE pasts the
procurement opportunity at the FhilGEFPS website, agency website, if available and at any conspicuous
place within the agency

5. In giving your prospective bidders sufficient pericd to prepare their bids, which of these conditions Isfare met? (3d}

Bidding documents are available at the time of advertisement/posting at the PhilGEPS website or



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPI)
GUESTIONNAIRE

Agency website;

Supplemental bid bulletins are issued at least seven (7) calendar days before bid openlng;

Minutes of pre-hid conference are readily available within five (5) days.

6. Do you prapare proper and effective procurement documentation and {achnical spacificationsfrequiremants, given the
the following conditions? {3e}

__ The snd-user submits tinal, approved and complete Purchase Raquests, Terms of Reference, and other
documents based on relevant characteristlcs, functionality andfor performance requirements, as raquired
by the procurament office prior to the commencement of the procurement activily

No reference to brand names, except for [temsfparts that are compatible with the existing fleet or equipment

Bidding Dacuments and Requests for Propesal/Quotation are posted at the PhilGEPS website,
Agency website, if applicable, and in conspicuous places

7. in craating your BAC and BAC Secretariat which of these conditions isfare present?

For BAC: (4a}

Office Order creating the Bids and Awards Committee
piease provide Office Order No.; 10-Jui-24

There are at least five (5} mambers of the BAC
please provide membars and their respectiva training dates:

Mame/s Date of RA 9184-related training

A. Dr. Marissa C, Esperal Fabruary 11-13, 2025
B, Dr. Dhenalyn A. Dejelo February 11-13, 2025
C. Dr. Mari Jane A, Lea February 11-13, 2025
D. Dr. Francisco N, Beltran February 11-13, 2025
E. Maritess P, De Veluz November 27-28, 2024
F. Engr. Efren D. Villaverde Novamber 27-29, 2024
G. Dr. Renalo R. Maaliw H} November 27-20, 2024
- Members of BAC meet qualifications

n

Majority of the members of BAC are frained on R.A. 9184
For BAC Secretariat; (4b)
Office Order creating of Bids and Awards Committes Secretariat or designing Procurament Unit to

act as BAC Secretanat
piease provide Office Order No.; Special Order No, 145 s, of 2624

The Head of the BAC Secretariat meets the minimurm qualifications
please provide name of BAC Sec Head: Ms. Maridel C. Zabeila

Majerily of the members of BAC Secretariat are tralned on R.A. 9184
please provide training date: November 27, 2024

8. Have you conducted any procurement activities on any of the following? {5¢)
{f YES, please mark at least one (1) then, answer the question below.

._ Pzints ang Varnishes

Computer Monitors, Deslttop
Computers and Laptops
Food and Catering Services



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS {APCPI)
QUESTHONNAIRE

: Vehicles
| D Toilets and Urinals
Fridges and Freezers

Copiers
Do you use green technical specifications for the procurement activity/ies of the non-CSE item/s?

Yas D No

9. In determining whether you provide up-to-date procurement information easily accessible at no cost, which of
these conditions isfare met? (7a}

: Textiles / Uniforms and Work Clothes

Agency has a working websita
please provide link:  hitps:/f\www.slsu edu, ph/transparency-saal/

Procurement information is up-to-date

Information is easily accassibie at no cost

10. In complying with the preparation, posting and submission of your agency's Procurernent Monitoring Report,
which of thess conditions is/are met? (7b}

PMRs are promptly submitted to the GPFB
please provide submission dates: 1st Sam -  July 10, 2023  2nd Sem - Jan. 12, 2024

PMRs are postad in the agency wabsite
pleage provide link:  hiips vwww slsu_edu phiwp-comentfuplozdsf2024/01 Transy cy%20SealPMR-2nd-SEMESTER-FY-2023-2 pdf

PMRs are prepared using the presciibed format

11. in plamning of procurement activities to achieve desired contract outcomes and objectives within the targetfallotted timeframe,
which of thase conditions isfare mat? (8¢}

There is an astablishad procedure for needs analysis andfor market research

There is a system to monitor timely delivery of goods, works, and consulting services

Agency complies with the thresholds prescribed for amendment to order, variation orders, and contract axtensions,
If any, in competitively bid contracts

12. In evaluating the parformance of your procurement personnel, which of these conditions isfare praseni? (10a)

Personnef roles, duties and responsibilities thvolving procurement are included in their individual performance
commitment/s

Procuring entily communicates standards of evaluation to procurement persannel

Procuring sntity and procurament personnal acts on the restilts and takes corresponding action

13. Which of tha following procurement persorninel have participated In any procurement training andfor professionalization program
within the past three {3} years? (10b}

Date of most recant tralning: NOVEMBER 27-29, 2024

Bids and Awards Cammittes {BAC)




AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCP(}
QUESTIONNAIRE

BAC Secretariat/ Procurement/ Supply Unit
BAC Technical Working Group
End-user Unit/s

Other staff

14, Which of the following isfare practised in erder to ensure the private sectar access to the proctirersent opportunities of the
procuring endity? (10c)

Forum, dialogues, meetings and the like (apart from pre-bid conferencas} are condugtad for alt prospective
bidders at least once a year

The PE promptly responds to all interested prospactive bidders' inquiries and concerns, with available facilities and
various commurication channels



AGENCY PROCUREMENT COMPUANCE AND PERFORMANCE INCICATORS (APCPI)
QUESTIONNAIRE

15. In determining whether the BAC Secretariat has a system for keeping and maintaining procurement records,
which of these conditians isfare prasent? {11a)

There is a Hst of procurement related documents that are maintained for a period of at least five
years

The docurnents are kept in & duly designated and secure location with hard copies kept in appropriate
fing cabinets and electronic copies in dedicated computers

The documents are properly filed, segregated, easy fo retrieve and accessible to authorized users and
audit personnet

16. In determining whather the Implementing Unite has a system for keeping and maintaining procuremeant records,
which of these condittons isfare present? (11b)

There is a list of contract management relatad documents that are maintained for a pericd of at least
five years

The documents are kept In a duly designated and secure location with hard coples kept in approptiate
ffiing cabinets and electronlc coples in dedicated computers

Tha documents are properly filed, segregated, easy to retrleve and accessible to authorized users and
audit personnal

17. In determining if the agency has defined procedures or standards for qualily controt, acceptance and inspection
of goods, works and sarvices, which of these conditions Isfare present? (12a)

_' Agency has written procedures for quality control, acceptance and inspection of goods, services and works

Have you procured Infrastructure projects through any mode of procurement for the past year?

DNO

Supervision of civil works is carried out by qualified construction supervisors
Mame of Civil Works Supervisor: Engr. Melvin Makipagay

Agancy implaments CPES for Hts works projects and uses results to check contractors' qualifications
(applicable for works anly)
Name of CPES Evaluator: Engr. Melvin Makipagay

18, How long wilt it take for your agensy fo release the final payment to your suppliet/service provider or contractorfconsiltant,once
documents sre complete? (12b) 30 days

19.When inviting Observers for the following procurement aclivities, which of thase conditions isfare met? {13a)
. Eligibility Checking {For Consulling Services Onty)

. Shotlisting (For Consulling Services Only}

. Pre-hid conference

. Prefimirary examination of bids

. Bid evaluation

. Post-gualification

moows

“r1

- Observers are invited to attend stages of procurement as prescribed in the IRR

| /] Obsarvers ara allowed access to and be provided documents, free of charge, as statad in the IRR

Obsarver reports, if any, are promptly acted upon by the procuring sntity



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATORS (APCPY)
GUESTIONNAIRE

20. In creating and opetating your Internal Audit Unit {IAU) that performs specialized procuretnent audits,
which sel of conditions were present? (14a}

Creation of Internal Audlt Unit (AU} In the agency
Agency CrderfOBM Approval of IAU position/s: Special Order No. 206 s. 2024

. Conduct of audit of procurement processes and transactions by the 1AU within the last three years

Internal audit recommeandations on procurement.related matters ars implemented within 6 months of the submission
of the internal auditor's report

21. Are COA recommendations responded o or implemenied within six months of the submission of the auditors’
report? {14}

Yas {parcentage of COA recommaendations responded to or implemenied within six months)
100 %

D No procurement related recommendations recelved

22. in determining whather the Procwing Entity has an efficient procurement complaints system and has the capacity
to comply with procedural requirements, which of conditions is/are present? (15a}

Tha HOPE rescived Protests within seven (7} calendar days per Section 55 of the IRR
The BAC resolved Reqguests for Reconsideration within seven (7} calendsr days per Section 55 of the IRR

_ Procuring entity acts upon and adopts specific measures to address procurement-related complaints,
refetrals, subpoenas by the Crb, COA, GPPB or any quasi-judicial/quast-administrative body

23. in determining whethar agency has a specific anti-corruption program/s related to procurament, which of these
conditions isfare preserd? (16a)

; Agency has a specific office respensible for the implementation of good governance programs

__ Agency implerents a spacific good governance program including anti-corruption and integrlty development

Agency implements specific policies and procedures in placa for detection and prevention of corruplion
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